September 7, 2010

Fall 2011 Election Candidate Information Packet 

For the Undergraduate Assembly (UA) and Class Boards (CB)

Dear Prospective Candidate,

Congratulations! By collecting this packet you have taken the first step in your campaign for joining Penn Student Government.  This packet contains all of the information that you will need to run a successful campaign.  From this moment forward until the end of the election, you are responsible for ALL of the information included within this packet, which is also available online at http://penn-nec.org for your convenience.

There are a few details that I would like to call to your attention.  The Fair Practices Code (FPC) outlines the rules of the election. IT IS IMPERATIVE THAT YOU READ THE FPC VERY CAREFULLY.  It is also available online at http://penn-nec.org. Numerous changes are made to the FPC each year, so it is vital that candidates download and carefully read the most recently updated version.

Some important highlights:

· (IV.A) Note regarding “Home School:” If a candidate is pursuing a joint or dual-degree, the candidate may choose which of the two schools s/he will run. Designation of school must be made on the Candidate Form and Certificate of Candidacy (pgs 7-8). 
· Note: Joint and dual-degree candidates who choose not to run in their home school      (designated by the registrar) will vote in the alternate school, but fellow students in their programs will vote in their home schools, meaning they will not have the opportunity to vote for candidates who choose to run in the alternate school.

·  (VI.D.2) NEC Electronic Mail Policy: A candidate may not use class-wide (ex: class of 2010), school-wide (ex: Wharton), school-wide/class-wide (ex: Wharton class of 2010), or interdisciplinary program-wide (e.g. Huntsman Program) listserves to aid in his/her campaigning.

Please note that the monetary campaigning period begins on Friday, September 23rd at 7 am. You cannot campaign using materials that have monetary value prior to this time.
Failure to adhere to the rules above and all others outlined in the FPC will result in disqualification from the election.  The FPC will be explained in more detail at the MANDATORY Candidates’ Meeting on Tuesday, September 20th at 8 PM in Huntsman Hall G06.
Please note that you may run for the Undergraduate Assembly (UA), Class Board, or both. If elected to both positions, you may serve in both offices. It is essential if you are running for both positions that you complete BOTH sets of information requirements. The NEC encourages you to gather information about each position’s responsibilities before deciding for which one(s) to run.
If you have questions or concerns about any aspect of the elections process, please do not hesitate to contact me by email at vcelections@gmail.com or by phone at (818) 430-8749. You may also contact Shomik Sarkar, Chair of the Nominations and Elections Committee (NEC), by email at shomik@sas.upenn.edu. Do not contact other NEC members with questions concerning the election, as they will simply refer you to one of us. 
Please ensure a fair election by reading and adhering to the rules in the FPC. I look forward to meeting you and wish you the best of luck and success with your campaign.

CALENDAR OF EVENTS

	WHEN
	WHAT 
	WHERE
	TIME

	Wednesday, 

September 7, 2011
	Candidate Packets Available 
	http://www.penn-nec.org 
NEC Office, or PSG Info Session
	Claudia Cohen 17

	Monday, 

September 19, 2011
	Mandatory: 

Candidate Packets Due

Picture taken and videotaping for Daily Pennsylvanian 
	NEC Office,

Office of Student Life,

200 Houston Hall

(2nd Floor)
	Between 

11:00 am and 5:00 pm

	Monday, 

September 19, 2011
	Mandatory: E-mail copy of candidate’s statement 
	pennstatements@gmail.com 
	By 5:00 pm

	Tuesday, September 20, 2011
	Mandatory: Candidates’ Meeting
	JMHH G06
	8:00 pm

	Tuesday, September 20, 2011
	Endorsement Period Begins
	
	Once candidate list is released

	Friday, 

September 23, 2011
	Monetary Campaigning Period Begins
	
	7:00 am

	Sunday, September 25, 2011
	Midnight Breakfast
	Hall of Flags, Houston Hall
	10:00 pm – 12:00 am

	Monday, September 25, 2011
	Online Voting Begins
	http://www.pennstudgov.com 
	12:01 am

	Friday, September 30, 2011
	Elections Conclude
	
	5:00 pm

	Friday, September 30, 2011
	Mandatory: Spending Forms Due
	NEC Office
	Between 

5:00 pm – 7:00 pm

	Friday, September 30, 2011
	Voting Results Announced (if no violations filed)
	Class of '49 Auditorium, Houston Hall
	9:00 pm

	Sunday, October 2
2011
	Fair Practices Code Hearing 

(if violations are filed)
	JMHH 340
	1:00 pm


Summary and Descriptions of Events:

Wednesday, September 7, 2011 ( Candidate Packets Made Available

Packets are available for download at the NEC website (http://penn-nec.org) or may be picked up at the NEC Office in the Office of Student Life, 200 Houston Hall.

Monday, September 19, 2011 ( Candidate Packets Due / DP Picture Taking and Video Taping
Please bring the following items with you to the NEC office in Houston Hall between 11:00 am and 5:00 pm.  (Keep in mind that if you are running for two positions, you must turn in two separate sets of petitions with the proper number of signatures for each position.  You may photocopy signatures and submit them twice, provided they are of the proper constituency for each position).

1. Candidate Information Form

2. Certificate of Candidacy 

3. Petitions for candidacy with appropriate number of signatures

4. A hard copy of your candidate’s statement (150 words or less)

It is imperative that you come in person, as your picture will be taken for the Daily Pennsylvanian at this time. This is your only option for having your photo published. If you can’t attend, please contact the Vice Chair for Elections, Ariela Cohen, well in advance. 

If you wish to submit a candidate’s statement for the DP and the Online DP Candidate Center, please 

e-mail it to pennstatements@gmail.com as a Microsoft Word attachment. It may be no longer than 150 words. In the subject line, please put your first and last name and position for which you are running.  If you are running for more than one position, you must submit a second statement (same or different as first) with your name and the second position in the subject line. Candidate statements must be submitted by 5 PM.

You will also have the opportunity to be video taped and then placed on the Daily Pennsylvanian website. You will have 90 seconds to answer the following two questions: 

1. (If running for UA) What is the most important issue facing Penn’s campus and/or students that you would like to tackle as a member of the UA?

(If running for CB) What do you view as the most exciting event that the Class Board can plan this year? This may be an existing event or a new one that you have conceived. 

2. What is something that you would like your prospective voters to know about you?

Video taping will take place in the Office of Student Life from 11 am to 5 pm on this day. You will be taped from the chest up and props/accessories are prohibited. Copies of the taping will be made available to you several days later to distribute on your own behalf.
Tuesday, September 20, 2011 ( Mandatory Candidates’ Meeting

At this meeting at 8 pm in Huntsman Hall, room G06, you will learn important information about the campaigning and elections process, and confirm your personal information. If you do not attend this meeting and bring the Official Acknowledgement of Candidacy, your candidacy will be terminated. (Please contact the Vice Chair for Elections, Ariela Cohen, in advance if you cannot attend for any reason). 
Endorsement Period Begins: When the official list of candidates is released later this evening, you may begin to seek endorsements, and groups may begin to contact you for potential endorsements. Remember that groups may not spend any money on your behalf and the UA and CB may not endorse your candidacy.
Friday, September 23, 2011 ( Monetary Campaigning Period Begins at 7:00 am

You may begin campaigning using items of monetary value.

Sunday, September 25, 2011 ( Midnight Breakfast
Midnight Breakfast is an event held to promote voter turnout and encourage candidates and constituents to discuss the issues. It will be held from 10:00 pm to 12:00 am in the Hall of Flags in Houston Hall. The NEC strongly encourages you to attend and campaign, meet voters, and communicate with your fellow candidates.  

Monday, September 26, 2011 ( Online Elections Begin at 12:01 am

Voting will take place online at http://www.pennstudgov.com
Friday, September 30, 2011 ( Elections Conclude at 5:00 pm

Candidates MUST turn in their Spending Forms between the hours of 5:00 pm and 7:00 pm at the NEC Office in Houston Hall. Late forms will NOT be accepted. Charges of violations of the FPC will be accepted at this time as well.

Friday, September 30, 2011 ( Voting Results Announced, if No Violations were Filed

If no violations were filed, elections results will be announced at this meeting held at 9:00 pm in Class of '49 Auditorium, Houston Hall. This meeting is open to the public.

Sunday, October 2, 2011 ( Fair Practices Code Hearing

If violations were filed, the charges will be heard at 1:00 pm in Huntsman Hall, room 340. The NEC will deliberate and announce its decision(s) following the hearing. Immediately following the announcement of the NEC’s decision, elections results will be announced. This meeting is open to the public.

BECOMING A CANDIDATE
I. Eligibility

Any individual who, according to the University of Pennsylvania Registrar, is a current full-time student at the University may run. Ineligible students are those who will be abroad during either semester of the academic year (Fall 2010 or Spring 2011).

II. Positions

A. Undergraduate Assembly

There are nine new-student seats up for election to the Undergraduate Assembly. 

The Undergraduate Assembly is the elected, representative branch of Penn Student Government, charged with improving life for all students through funding, services, and advocacy. The core of the UA’s work is advocating for undergraduate interests to administrators, student groups, and the wider world. The UA has the flexibility and power to improve every element of life at Penn. As the representative organ of student government, the UA allocates approximately $2 million to the six branches each year - money that eventually reaches almost every group on campus. Out of that, the UA reserves a $20,000 Contingency Fund to disburse to student groups throughout the year and to fund an array of services spearheaded by UA members, including shuttles to the airport, free legal services, graduate school mentoring, and the Penn Apps Labs. 
On a day-to-day basis, the UA is run by a 35-member General Body, comprised of 27 upperclassmen elected in the Spring and 8 freshmen elected in the Fall. 
What do Freshmen Representatives do?
A freshmen representative is a full-fledged Representative on the UA, with full voting rights and all the responsibilities of an upperclassmen member. All freshmen have total freedom to work on the projects their constituents want most. They amend and vote on the UA’s $2 million budget in the Spring semester and work with other UA members.

All members attend weekly General Body Meetings held on Sundays at 9pm and weekly committee meetings scheduled during the week; they’re also expected to make regular progress on their projects and report on the same regularly.

In addition, freshmen members have a mentor network to help them get a jump-start on making change. All members are appointed to a UA committee based on their areas of interest, led by an upperclassmen Director. In addition, freshmen are assigned a mentor from the Executive Board to make sure they’re integrated into student government from Day 1.

Finally, the top vote-getter among the Freshmen UA representatives is awarded a seat on the University Council, Penn’s top deliberative assembly, including the President, Provost, and other senior administrators.

B. Class Boards

The following positions are open for the Class Boards:


President


Executive Vice-President

Vice-President of Finances


Vice-President of Internal Affairs

(cont.)


Vice-President of External Affairs

College of Arts and Sciences Class Chairs (2 Positions) 


Nursing School Class Chair


School of Engineering and Applied Sciences Class Chair


Wharton School Class Chair

The purpose of the four Class Boards is to provide social programming that will instill a sense of class and school spirit, unity, and pride as well as break through social barriers.  Each class popularly elects a President, Executive Vice-President, Vice-President of Finances, Vice-President of Internal Affairs, Vice-President of External Affairs, and Class Chairs from each school. 

      Class Boards are responsible for organizing Penn's greatest and most historic traditions, including Sophomore Skimmer, Feb Club, Hey Day, Final Toast, Walnut Walk, Ivy Day, and other events that are attended by hundreds of students.  In recent years, the boards have also successfully planned a 5,000 person waterfront jazz and reggae concert, a bus trip to watch the Penn-Princeton football game at Princeton, parties at Philadelphia bars, outings to Philadelphia restaurants, ski trips, formal dances, study breaks, community service events, and performing arts nights.

        Additionally, the members of the executive board are called on by various University departments to assist with and/or promote a variety of events and integral student initiatives. Each year this includes participation in convocation, speaking at graduation ceremonies, and representing undergraduates at alumni functions. A significant partnership for each Class Board is with the department of Development and Alumni Relations, through the Penn Traditions Program: a comprehensive approach to student programming, with the objective of creating student awareness and understanding of Penn's institutional mission, history, traditions, financing and philanthropic support, strengths, challenges, and goals. All Class Boards meet with the Penn Traditions staff in the fall following freshman elections, and the four-year collaboration culminates with the planning of Seniors for The Penn Fund, the annual senior class fundraising campaign.
III. Petitioning for Candidacy

A. Undergraduate Assembly Petitions

In order to become an official candidate for the Undergraduate Assembly and have your name placed on the ballot, you must obtain you must obtain 117 signatures from members of your class. Students may sign the petition of more than one prospective candidate.  Please keep in mind that NEC members are not allowed to sign petitions and thus their signatures will not count in your petition for candidacy. A signature sheet is located in this packet. You may copy this blank sheet in order to collect the required number of signatures.  

B. Class Boards Petitions

Candidates for the following positions must obtain signatures from members of your own class only. Please keep in mind that NEC members are not allowed to sign petitions and thus their signatures will not count in your petition for candidacy.

i. President

233 signatures

ii. Executive Vice-President 

163 signatures

iii. Vice-President of External Affairs

163 signatures

iv. Vice-President of Internal Affairs & Vice-President of Finances

163 signatures

v. Class Chairs

Candidates for the following positions must receive signatures from members of their own class who are in their home school. If you are in a joint or dual-degree program, you may choose in which one of the two schools you would like to run, and must designate this on the Candidate Form and Certificate of Candidacy. Remember, students may only vote in their home school, and as such, if you choose to run outside your program’s home school, members of your program cannot vote for you.



School of Arts and Sciences: 



102 signatures



Engineering Representative: 



29 signatures



Nursing Representative: 



7 signatures



Wharton Representative: 



27 signatures
Note:  If you are running for both the Class Boards and the Undergraduate Assembly, you may count your UA signatures toward your Class Board Candidacy as long as they are of the appropriate school if you are seeking a school representative position.
IV. Other

A. Spending Forms
All candidates MUST TURN IN A SPENDING FORM. Candidates may not exceed the spending limit of $50.00. (Additional spending guidelines are provided on the sample spending form included in this packet). Candidates who utilize nothing of monetary value in their campaign must still turn in this form. Failure to turn in this form will result in IMMEDIATE DISQUALIFICATION, as it is a violation of the FPC. To accommodate instances of extenuating circumstances, the NEC has allowed a provision that allows candidates to appeal their disqualification. See section VII.F.2.d of the FPC for more information on this policy.

B. Charges of Violation

If you believe that another student or the NEC has unfairly biased the election or violated the Fair Practices Code, you may file a charge against that party using the violation form included in this packet. Violation forms MUST be returned to the NEC in the NEC office in Houston Hall from 5:00 pm until 7:00 pm on Friday, September 30 2011.  Any charges filed will be e-mailed to all candidates by 9:00 pm of the same evening.  If you are charged with a violation, you will have the opportunity to defend yourself against the charge at the FPC Hearing.

C. Postering and E-mail
The NEC strongly encourages you to refer to the University’s poster and e-mail policies posted on the NEC website. While the NEC does not specifically enforce these policies, it is recommended that you adhere to them. The University will handle any violations of either its postering or e-mail policies. Further explanation of these items will be addressed at the Candidates’ Meeting. 
CANDIDATE INFORMATION FORM FOR UA AND/OR CB 

PLEASE PRINT LEGIBLY

Name _______________________________________________________________

Penn ID ___________________________

Phone ____________________________   E-mail __________________________

Year/School in which running  __________________________________________

Position(s) for which you are running (check UA and/or one class board position):

( UA       AND/OR   CLASS BOARDS: 
( PRESIDENT


( EXECUTIVE VICE-PRESIDENT

( VP OF EXTERNAL AFFAIRS

( VP OF FINANCES

( VP OF INTERNAL AFFAIRS

( SAS CLASS CHAIR

( ENGINEERING CLASS CHAIR

( WHARTON CLASS CHAIR

( NURSING CLASS CHAIR
 1. Name as you would like it to appear on the ballot (case sensitive)

2. Are you submitting a candidate statement for the DP and internet?

( YES          ( NO

3. Would you like your picture published next to your candidate statement?

( YES          ( NO

4. Would you like to be video taped answering the 2 questions on page 4 for the DP website and Get Out the Vote? 

( YES          ( NO

CERTIFICATE OF CANDIDACY
I ______________________________________________________ (Please print your name clearly), do hereby petition the Nominations and Elections Committee to place my name on the ballot for the representation to the Undergraduate Assembly and/or Class Boards for the 2010-2011 academic year.  

I hereby certify that I am enrolled as a full-time undergraduate at the University of Pennsylvania.  

I further certify that I have read and understand the Fair Practices Code and agree to conduct my campaign in full accordance with the Code.

UA CERTIFICATION:

Signature _______________________________________________________________________________

University School _________________________________________________________________________

Phone Number __________________________________________________________________________

E-mail Address ___________________________________________________________________________

Date ___________________________________________________________________________________

CLASS BOARDS CERTIFICATION:

Signature ___________________________________________________________Year:  _______________

University School / Joint or Dual-Degree Program ______________________________________________

If Joint or Dual-Degree, School in which Running _______________________________________________

Position running for : _____________________________________________________________________
Phone Number __________________________________________________________________________

E-mail Address ___________________________________________________________________________

Date ___________________________________________________________________________________

NEC USE ONLY:
University School __________________________________________________________________________________

NEC Member’s Signature _______________________________________________________________

PETITION FOR CANDIDACY FOR THE UNDERGRADUATE ASSEMBLY AND/OR CLASS BOARD
Candidates,

In order to ensure a fair and equal petitioning opportunity for all of you, a template sheet has been attached on the next page.  This template is for you to use in situations where a cover letter is needed to explain why you are asking fellow students for signatures but cannot verbally communicate this information to them (ex: in a classroom setting).

If you plan to use the cover letter, first fill in the information requested at the top of the page.  Additionally, there is a 3”x7” box for you to convey any additional messages to your fellow students. Please follow the following guidelines:

· Personal messages MUST be written in simple black pen ink and/or printed via computer in black ink.

· No additional add-ons are to be presented alongside the petition form besides this template sheet. This includes, but is not limited to, extra papers attached to petitions, writing on subsequent pages, and additional writing on the template sheet beyond the specified box margins provided to you.

Failure to adhere to these rules may result in disqualification from candidacy.

As always, if you have any additional questions about this process, do not hesitate to contact me. Thank you for your cooperation, and enjoy meeting your peers during this petitioning period.


Ariela Cohen
vcelections@gmail.com / 818-430-8749
Vice-Chair for Elections
Nominations and Elections Committee (NEC)

 PETITION FOR CANDIDACY FOR THE UNDERGRADUATE ASSEMBLY AND/OR CLASS BOARD
Candidate’s Name: _____________________________________________________________________

Running for UA?       YES          NO                

CLASS BOARD?       YES          NO

If running for Class Board, what position? :   ________________________________________________

School: _________________________________________      Current Year: _______________________
Phone: _______________________       E-mail: ______________________________________________

Candidates: Insert any personal messages in the box below. As a reminder, only black pen and/or black computer ink may be used. 
DO NOT write additional information outside of this box or attach additional sheets, as it may lead to disqualification from candidacy.



PETITION FOR CANDIDACY FOR THE UNDERGRADUATE ASSEMBLY AND/OR CLASS BOARD

Candidate’s Name: _______________________________________________________________

Running for UA?    YES          NO                CLASS BOARD?     YES      NO

If running for Class Board, what position? :   _________________________________________

School: _______________________      Current Year: __________________________________

Phone: _______________________       E-mail: ________________________________________

We the undersigned, do hereby petition that the aforementioned student be placed on the ballot for election to the Undergraduate Assembly/ Class Board of the University of Pennsylvania.
	
	NAME
	SCHOOL (SAS/SEAS/NURS/WHAR)
	YEAR
	EMAIL

	1
	
	
	
	

	2
	
	
	
	

	3
	
	
	
	

	4
	
	
	
	

	5
	
	
	
	

	6
	
	
	
	

	7
	
	
	
	

	8
	
	
	
	

	9
	
	
	
	

	10
	
	
	
	

	11
	
	
	
	

	12
	
	
	
	

	13
	
	
	
	

	14
	
	
	
	

	15
	
	
	
	

	16
	
	
	
	

	17
	
	
	
	

	18
	
	
	
	

	19
	
	
	
	

	20
	
	
	
	

	21
	
	
	
	

	22
	
	
	
	

	23
	
	
	
	

	24
	
	
	
	

	25
	
	
	
	



Valid Signatures: _________ Total Signatures: __________   NEC Member Initials: ___________

SPENDING FORM DIRECTIONS AND EXAMPLE

Directions:

All items on your spending form are to be accompanied by a receipt or a certification from a local merchant unless the following prices or greater prices are used:


Pencil: $0.05 per pencil


Pen: $ 0.05 per pen

Marker: $0.50 per marker (Paint markers are not included because they cost more)

Chalk: $0.13 per stick of chalk


Copies (8.5” x 11” black ink white paper): $0.04 per copy

          
Copies (8.5” x 11” color ink white paper): $0.35 per copy


Copies (8.5” x 11” black ink colored paper): $0.12 per copy

      
Copies (8.5” x 11” color ink colored paper): $0.47 per copy

If you have any questions or are unsure about something relating to your spending form, please contact the Vice-Chair of Elections BEFORE you turn in your form.
Sample Spending Form


	ITEMS
	COST/ITEM
	# OF ITEMS
	TOTAL COST

	Marker
	$0.50 
	2
	$1.00 

	B&W Copies
	$0.05 
	50
	$2.50 

	
	
	
	

	
	
	Total:
	$3.50 


Attach receipts for all campaign materials that were purchased and certification from a local merchant to establish the fair market value of the materials obtained through other means.

I hereby attest the above figures are accurate and in accord with the regulation set forth in the Fair Practice Code and described at the Candidate’s Meeting.

Name: John A. Student


Signature: John A. Student

Date: 09/30/11
OFFICIAL SPENDING FORM

Limit: $50.00 per candidate

	
	ITEMS
	COST/ITEM
	# OF ITEMS
	TOTAL COST (including taxes and/or shipping & handling fees)

	1
	
	
	
	

	2
	
	
	
	

	3
	
	
	
	

	4
	
	
	
	

	5
	
	
	
	

	6
	
	
	
	

	7
	
	
	
	

	8
	
	
	
	

	9
	
	
	
	

	10
	
	
	
	

	11
	
	
	
	

	12
	
	
	
	

	13
	
	
	
	

	14
	
	
	
	

	15
	
	
	
	

	TOTAL SPENT:    
	


All materials of monetary value used to campaign should be represented by attached receipts and/or certification from a local merchant to establish the fair market value of the materials obtained through other means.

I hereby attest the above figures are accurate and in accord with the regulation set forth in the Fair Practices Code and described at the Candidates’ Meeting.

Name: __________________________________________________________________________________

Signature: _______________________________________________________________________________

Date: ___________________________________________________________________________________

NEC USE ONLY: 

NEC Member Authorization: ________________________________________________________________

VIOLATION FORM

Who is pressing the charge? ____________________________________________________

Who is the charge against? _____________________________________________________

What rule was violated? _______________________________________________________

If the rule was part of the Fair Practices Code, please cite the section in which the rule can be found (ex: VII.F.4.d) __________________________________________________________

What was the violation? 

Charges must be submitted to the NEC between the hours of 5:00 PM and 7:00 PM on Friday, September 30th, 2010 in the NEC Office in Houston Hall. Late charges will not be accepted.

OFFICIAL ACKNOWLEDGEMENT OF CANDIDACY

DO NOT TURN THIS FORM IN WITH YOUR CANDIDATE’S PACKET.  This will serve as your ticket to the Candidates’ meeting on Tuesday, September 20th in Huntsman Hall G06 at 8PM.

The spending period officially begins at 7 AM the morning AFTER the Candidates’ meeting. Until that time, neither you nor your surrogates may actively promote your candidacy by using materials that have monetary value. 

By signing this form, you acknowledge that you have read and agree to adhere to the terms set forth in the Fair Practices Code (FPC).

Print Name: _______________________________________________

Signature:  ________________________________________________

























DO NOT WRITE HERE: For NEC use only





Candidates: As a reminder, no additional add-ons or writing on these subsequent sheets after the template is permitted, as it may lead to disqualification from candidacy.








Sincerely,

Ariela Cohen
Vice-Chair for Elections, Nominations and Elections Committee

PAGE  
16

